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I. Rewrite the following paragraph using capital letters, full 
stop/question mark/exclamatory marks, and commas 
wherever necessary. 

 

the lady opened the door and andrea stepped inside she was 
awestruck the room was huge spick and span inside the cupboard 
were clothes some socks and a few handkerchiefs on the table 
were some plates cups glasses a round loaf of smoked meat and 
cheese andrea looked carefully around the room, and asked, 
“how much should I pay” 

 
______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

______________________________________________________     

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

 II. Punctuate the following sentences by inserting the   
     apostrophes to show contractions. 
 

1. Ill call you later as Im busy with the work right now.  

2. Well try to complete the assignment by next week. 

3. I think shes occupied with the new project. 

4. Its been a long time, lets meet up someday.  

5. She wasnt informed about the change in the plan. 

6. Mom cant fly tonight as her flight has been cancelled. 

7. We shant leave him alone until his parents come to pick him. 

III. Check whether the following sentences have been 
punctuated correctly and circle the errors, if any. 

 
1. There is a variety of Mangoes on for sale in the market.          

 

2. Are you planning to see Dr. karan in the Evening?              

 

3. Wow! it was an exhilarating experience.                            

  

4. It would’nt have been possible without Parents’ help?            

 

5. The Dessert is prepared using Peanuts and Sugar.                               
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